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     CITY OF GAUTIER 

MEMORANDUM 

 
 

To:    Samantha Abell, City Manager 

From:   Patty Huffman, Grants & Projects Manager 

Through:   Chandra Nicholson, Economic Development and Planning Director 

Date:     January 13, 2015 

Subject:      Brownfields Grant Project-Environmental Consultant Contract  
______________________________________________________________________________________ 
 

REQUEST: 

The Economic Development & Planning Department requests authorization to enter into a contract with 
Goodwyn, Mills & Cawood, Inc. for Environmental Consultant Services for the City’s federally funded 
Brownfields Assessment Program.   
 
BACKGROUND: 
EPA’s Brownfields Program provides funds to empower states, communities, tribes and nonprofits to 
prevent, inventory, assess, clean up, and reuse brownfield sites. A brownfield site is defined as “real 
property, the expansion, redevelopment, or reuse of which may be complicated by the presence or 
potential presence of hazardous substances, pollutants, contaminants, controlled substances, petroleum or 
petroleum products, or is mine-scarred land.” Assessment grant funding is used to inventory, characterize, 
assess, and conduct planning (including clean-up planning) and community involvement related to 
brownfield sites.  On August, 14, 2014, Gautier was awarded a $400,000 Brownfields Assessment grant 
with a project period of 10/01/14 through 09/30/2017.   City Council approved the selection of Goodwyn, 
Mills & Cawood, Inc. as the City’s Environmental Consultants at the November 4, 2014 City Council 
meeting. 
.  
DISCUSSION: 
The attached contract from Goodwyn, Mills & Cawood includes a scope of work and fees for each of the 
following services: Project Management and Reporting, Community Involvement/Engagement, Site 
Inventory and Assessments, and Evaluation and Cleanup Planning with a total amount not to exceed 
$361,000 over the three year grant period. This grant requires no local match. 
 

RECOMMENDATION: 

The Economic Development & Planning Department recommends that City Council authorize entering 
into the Environmental Services Contract with Goodwyn, Mills & Cawood, Inc. for the services outlined 
above.   
 
The City Council may:  

1) Approve the Environmental Services Contract with Goodwyn, Mills & Cawood, Inc. as presented, 
2) Approve the Environmental Services Contract with Goodwyn, Mills & Cawood, Inc. with changes, 

or 
3) Disapprove the Environmental Services Contract with Goodwyn, Mills & Cawood, Inc.                                         

for the services listed above.   
 
ATTACHMENT(S): 

Goodwyn, Mills & Cawood Environmental Services Contract with Exhibits A and B 
EPA General Terms and Conditions and Administrative Conditions 



AGREEMENT BETWEEN CITY OF GAUTIER AND  
GOODWYN, MILLS & CAWOOD, INC. FOR ENVIRONMENTAL ASSESSMENT 

 
 This agreement is dated _______________, 2015, and is between Goodwyn, 
Mills & Cawood, Inc., an Alabama corporation (“GMC” or “Environmental Assessor”) 
and the City of Gautier, Mississippi, (“City”).  
 
 GMC shall perform environmental assessments and other related Brownfield  
work in the City of Gautier, Mississippi in accordance with the Scope of Work as 
approved by the City of Gautier and the US EPA Region 4.  
 
 The parties therefore agree as follows: 
 
 1. Assessment. GMC shall complete all assessments and associated work as 
specified in GMC’s Scope of Work, a copy of which is attached hereto as Exhibit A and 
incorporated by reference as if set out fully herein.  
 
 2. Project. The project for which the assessment work shall be performed is 
the City of Gautier Brownfields Assessment Project, in Gautier, Mississippi. 
 
 3. Time of Performance.  GMC shall proceed with the assessment in a 
diligent manner and shall substantially complete the scope of work within a reasonable 
period of time. The project goals are outlined in the Scope of Work and timeline.  The 
timeline will commence at the time this agreement is signed by both parties.  
 
 4. Payment Price. Owner shall pay GMC for completion of the assessment 
work in accordance with GMC’s cost breakdown, attached as Exhibit B and incorporated 
by reference as if set out fully herein.  
 
 5. Payment Terms. GMC shall submit applications for payment and invoices 
to the City on a monthly basis. City shall process and remit payment to GMC within 
thirty (30) days of receiving the invoice. If GMC does not receive payment within thirty 
(30) days, the outstanding invoices shall bear an interest rate of  1 % per month.  
 
 6. Commencement of Contract. GMC shall begin assessment work 
immediately upon the execution of this agreement.  
 
 7. Availability of Site and Other Lands. The City of Gautier shall furnish and 
assist in providing GMC access to (a) all lands, including the site of the project and 
rights-of-way and easements for access thereto, and (b) such other lands and facilities 
that are designated or required for the use of GMC, including but not limited to such off-
site lands and facilities as are reasonably necessary to conduct investigation and 
monitoring.  
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 8. Existing Conditions.  
 
  a. The City represents that it has fully disclosed to GMC any 
information that the City knows or has reason to suspect concerning the existence of 
contaminants at the project. For purposes of this agreement, “Contaminant” shall mean 
any substance or material that is regulated by laws or regulations to protect the public 
health or the environment due to its characteristics or as a result of its quantity or both. 
A contaminant may include, but is not limited to the following: asbestos, hazardous 
substances, hazardous wastes, PCBs, petroleum, or radioactive materials.  
 
  b. The City acknowledges that GMC may have legal obligations with 
respect to public health and safety and will cooperate with GMC to help ensure 
compliance with these obligations. 
 
   c. GMC shall periodically advise the City of the presence and 
condition of Contaminants encountered at the project. 
 
  d. If GMC discovers or identifies conditions for which it reasonably 
believes that the City is legally required to provide notice to a public agency, it shall so 
advise the City and give the City the first opportunity to provide such notification. In any 
event, GMC shall have the right to report the presence of any Contaminant to public 
agencies having jurisdiction if it reasonably believes that it is required by law to do so.  
 
  e. The parties acknowledge and understand that the presence of 
Contaminants and other potentially hazardous conditions at the site were not caused by 
or the responsibility of GMC, and neither this agreement or any other document 
transfers any legal responsibilities for such conditions from the City to GMC.  
   
 9. Differing Site Conditions. GMC shall promptly, and before the conditions 
are disturbed, give written notice to the City of: 
 
  a. Subsurface or latent physical conditions at the site which differ 
materially from those indicated in any initial investigations;  
 
  b. Unknown physical conditions at the site, of an unusual nature, 
which differ materially from those ordinarily encountered and generally recognized as 
inherent in work of the character called for by Exhibits A & B; or 
 
  c. The presence of Contaminants, contaminated areas or 
contaminated resources not disclosed in this agreement in existence as of the date of 
receipt of the proposal.  
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 10. GMC’s Responsibilities; Standard of Care.  
 
  a. GMC shall perform all services under this agreement with the care 
and skill ordinarily used by members of GMC’s profession practicing under like and 
similar conditions at the same time and locality.  
 
  b. GMC makes no representation, warranty, or guarantee, expressly 
or impliedly, as to its findings, recommendations, plans, specifications, drawings, or 
professional judgment or advice except as provided for in paragraph 10(a). 
 
  c. The City acknowledges that compliance with the standard of care 
is not an assurance that all risks applicable to the City in connection with the project 
have been identified and managed. 
 
  d. GMC shall supervise, inspect and direct assessment relating to 
GMC’s scope of work with the standard of care as set forth herein. GMC shall be solely 
responsible for the means, methods, techniques, sequences and procedures employed 
by it to perform the scope of work.  
 
 11. Emergencies. In emergencies affecting the safety or protection of 
persons or assessment work or property at or adjacent to the sites, GMC shall act to 
prevent threatened damage, injury or loss. GMC shall give the City prompt written 
notice if GMC believes that any significant changes in the assessment  scope of work or 
variations from the scope of work have been caused thereby or are required as a result 
thereof.  
  
 12. Termination. The City may, after giving thirty (30) day’s written notice to 
GMC, terminate this agreement but only if GMC fails to perform the services according 
to this agreement. GMC may, after giving thirty (30) day’s written notice to the City, 
terminate this agreement, but only if (a) the City fails to pay GMC for a period of time 
longer than 90 days; or (b) the scope of work is suspended for more than 90 days 
through no fault of GMC. 
 
 13. Dispute Resolution. The City and GMC shall commence all claims, 
disputes, causes of action or other matters, whether in tort, contract or otherwise, 
against the other arising out of or related to this Agreement in accordance with the 
following: 
 

 Any claim, dispute, causes of action or other matter in question arising out of or 
related to this Agreement shall be subject to non-binding mediation as a 
condition precedent to litigation. The parties shall select one mediator to 
conduct the mediation, with such mediation to take place in Jackson County, 
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Mississippi unless the parties agree to a different location. The parties shall bear 
the mediator’s fee and any other fees related to the mediation equally.  

 If the parties do not resolve a dispute through mediation, the method of dispute 
resolution shall be litigation in any appropriate court in Jackson County, 
Mississippi. 

 
 14. Waiver of Consequential Damages.  Consequential damages will be 
limited as dictated by Mississippi law. 
 
 15.  Governing Law. The laws of the State of Mississippi shall govern all 
matters arising under this Agreement.  
 
 16. Binding Effect. GMC and the City, respectively, bind themselves, their 
agents, successors, assigns and legal representatives to this Agreement. Neither GMC 
nor the City shall assign this Agreement without the written consent of the other.  
 
 17. No Intended Third Party Beneficiaries. Nothing contained in this 
Agreement shall create a contractual relationship with, or a cause of action in favor of, a 
third party against GMC or the City, and the parties mutually represent there are no 
third party beneficiaries to this Agreement.  
 
  18. Confidential Information.  
 
  (a) If GMC or the City receives information specifically designated by 
the other party as “confidential” or “proprietary”, the receiving party shall keep such 
information strictly confidential and shall not disclose it to any other person except to 
(1) its employees, (2) those who need to know the content of such information in order 
to perform services or construction solely and exclusively for each applicable Project, or 
(3) its consultants and contractors whose contracts include similar restrictions on the 
use of confidential information.  
 
  (b) This provision shall not apply to any information (1) which is or 
was generally available to the public from sources other than GMC or the City, and their 
respective representatives, (2) is or becomes available to GMC or City from a third party 
which is not known by GMC or City to be subject to a confidential agreement with the 
other party, (3) is already in the possession of GMC or City or developed by GMC or City 
without reference to any information, or (4) which GMC or City become obligated to 
disclose by any law, regulation or judicial process. 
 
 19. Modification. No amendment or modification of this Agreement, or any 
Task Order, will be effective unless it is in writing and signed by the parties. 
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 20. Entire Agreement. This Agreement constitutes the entire agreement of 
the parties relating to the subject matter of this Agreement and supersedes all other 
oral or written agreements or policies relating thereto.  
 
 21. Severability. If any provision of this Agreement is unenforceable to any 
extent, the remainder of the agreement, or application of that provision to any persons 
or circumstances other than those as to which it is held unenforceable, will not be 
affected by that unenforceability and will be enforceable to the fullest extent permitted 
by law.  
 
 The parties are signing this Agreement on the date stated in the introductory 
clause. 
 
 
For the CONSULTANT:      For the CITY: 
 
Jymalyn Redmond      Samantha Abell 
Environmental Manager     City Manager 
Goodwyn, Mills & Cawood     City of Gautier 
2660 EastChase Lane, Suite 200    3330 Highway 90 
Montgomery, Alabama  36117    Gautier, Mississippi  39553  
Phone:  334.271.3200      Phone:  228.497.8000 
Fax:  334.272.1566      Fax:  228.497.8028 
Jymalyn.Redmond@gmc.network.com   sabell@gautier-ms.gov  
 
 
 
 
 
______________________________    ________________________ 
Jymalyn Redmond      Samantha Abell 
Goodwyn, Mills & Cawood     City of Gautier 

mailto:Jymalyn.Redmond@gmc.network.com
mailto:sabell@gautier-ms.gov


 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

EXHIBIT A 
 

 

BROWNFIELDS ASSESSMENT  

SCOPE OF WORK 
 
 

Gautier Brownfields Assessment Project 

January 2015 
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Goodwyn, Mills and Cawood, Inc. (GMC) will provide support to the City of Gautier, MS in 
the administration of the US EPA Brownfields Assessment Grant to complete the following 
scope of work. The Scope of work is divided into four (4) major work classifications: 

 
                     Task 1    Project Management and Reporting 
                     Task 2   Community Involvement / Engagement 
                     Task 3      Site Inventory and/or Characterization                                                             
 Task 4    ABCA Evaluations and Cleanup Planning 

 
GMC will aid the City in accomplishing the following major tasks over the next three years 
with Brownfields Assessment Grant funding. These include: 
 

 A Community Engagement Plan and corresponding activities 
 A complete inventory of regulatory sites 
 Updates of ACRES Website, Annual Projections and Quarterly Reports  
 25 Phase I Assessments and 1 generic Quality Assurance Plan (QAPP) 
 4 site specific QAPPs 
 8 Phase II Assessments 
 4 Analysis of Brownfield Cleanup Alternatives (ABCA) Reports 

 
It is anticipated that work can begin on January 20, 2015 or shortly thereafter. 

 
 

TASK 1 PROJECT MANAGEMENT AND REPORTING 

 

 Goodwyn, Mills and Cawood, Inc will assist the City of Gautier in the 
preparation and submittal of financial and progress reports to the EPA. Quarterly 
reports and financial reimbursement requests, are due January 2015, and every 
three months afterwards. Annual reports are due in October 2015 and 2016. A 
final report is due December 2017, within 90 calendar days after the expiration or 
term of the award.  

 Consultant will assist with data entry into the Assessment Cleanup 
Redevelopment Exchange System (ACRES) database in preparation for quarterly 
reporting. 

 Consultant will assist with Annual Projections Report due by April 30th of each 
of the following years: 2015, 2016 and 2017. 

 
 

TASK 2 COMMUNITY INVOLVEMENT / ENGAGEMENT 

 

 Goodwyn, Mills and Cawood, Inc will assist the City of Gautier in development and 
implementation of a community engagement plan. Consultant will also participate with City 
staff, elected officials, state partners, and EPA Program Manager at the Project Kick-off 
meeting. 
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TASK 3 SITE INVENTORY AND/OR CHARACTERIZATION 

 

Goodwyn, Mills and Cawood, Inc will conduct database searches of potential hazardous 
substance and petroleum products sites for the entire City. These database searches will 
consist of research of all regulatory lists and will be consistent with database research 
conducted as a part of the normal ASTM Designation E1527-05 Phase I Environmental 
Site Assessment. An inventory of potential sites to be assessed will be produced. 
 
GMC will prepare one generic QAPP by the 7th month of the project. This will be submitted 
to EPA for approval. Following approval of the generic QAPP, up to 25 sites from the site 
inventory list will be selected for Phase I Environmental Site Assessments. The City will 
negotiate site access for all Phase I Environmental Site Assessments. Approximately ten 
(10) sites will be identified, access acquired if necessary, and GMC will complete 
assessments within the first ten months of the project. Approximately fifteen (15) additional 
sites will be identified and work initiated after sixteen months. All sites where Phase I 
Environmental Site Assessments are performed will be entered into the EPA ACRES 
database. 

 
A subset of eight (8) of the sites selected for Phase I Assessment will be selected for Phase 
II Environmental Site Assessments. The City will negotiate site access for all Phase II 
Environmental Site Assessments. Prior to spending any funds for Phase II ESAs, the City of 
Gautier will submit an EPA Region 4 Site Eligibility Determination Outline to the EPA 
Project Officer and receive EPA approval. The City must also provide EPA with 
information on the location of the project; any threatened or endangered species or habitat 
which may be affected by the project; whether the site is considered to be of concern by the 
State Historic Preservation officer, a list of Tribes who may believe the site or project could 
disturb cultural resources, and identify if there are any waters subject to Clean Water Act 
Section 404 that may be affected by the project. 
 
GMC will prepare and follow an OSHA-compliant Health and Safety Plan (HASP), and 
place a copy in the Cooperative Agreement file.  This must be submitted to EPA and the 
State for the Brownfields project file. Prior to undertaking ANY sampling for Phase II 
ESAs, GMC will prepare and submit Quality Assurance Project Plans (QAPP). A total of 
four site-specific QAPPs are planned. QAPP approval by EPA is required prior to sample 
collection. The QAPP will be consistent with the EPA Region 4 “Interim Generic & Site 

Specific Quality Assurance Project Plan Guidance for Brownfield Site Assessments and/or 

Cleanups,” July 2010, and later revisions (see FY 2014 Brownfields Terms and Conditions).   
No QAPP’s will be submitted after the 30th month.  
 
The first two Phase II assessments will be identified and initiated 10 months after beginning 
assessment activities.  The next two Phase II assessments will be initiated 16 months after 
the grant award.  Four additional Phase II assessments will be initiated by month 18. 
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TASK 4 CLEANUP PLANNING AND INSTITUTIONAL CONTROLS 

 
GMC will prepare four (4) ABCA or equivalent State-required documents which describe 
the findings of the assessment phases at two (2) hazardous substance sites and two (2) 
petroleum sites.  The ABCAs will document the potential for exposure from various 
constituents at the sites so that any necessary steps can be reasonably made to limit 
exposure. The ABCA or its equivalent will generally include: 
 

1) Information about the site and contamination issues (i.e. exposure pathways, 
identification of contaminants, contaminant levels and contaminant sources, 
source volume or other estimates as needed to compare relative costs between 
remedies); 

2) Identification of the contaminants of concern; 
3) A summary of Cleanup / protectiveness standards, applicable laws and 

regulations.   
4) A description of the remedial alternatives considered; 
5) Assessment of the effectiveness, implementability, and the cost of each 

alternative;  As part of the evaluation of effectiveness, discuss whether/how each 
alternative would achieve cleanup / protectiveness standards and would comply 
with applicable laws and regulations;  

6) A comparative analysis of the alternatives considered; and 
7) A selected or proposed alternative, noting any engineering controls. 
 

 

Note:  EPA Cooperative Agreement Recipients and Sub-recipients must comply with 

applicable EPA General Terms and Conditions Applicable to 40 CFR Part 30 and 31 

Recipients (effective January 13, 2014).  These terms and conditions are in addition to 

the assurances and certification made as part of the award and terms, conditions or 

restrictions reflected on the official assistance award document (Administrative 

Conditions document).   
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Exhibit B 

Excerpts from 

BROWNFIELDS ASSESSMENT  

COOPERATIVE AGREEMENT WORK PLAN 

Gautier Brownfields Assessment Project 

July 1, 2014 

Submitted by: 
CITY OF GAUTIER, MISSISSIPPI 

3330 Highway 90 
Gautier, Mississippi  39553 

Chandra Nicholson, P.E. 
Director of Economic Development & Planning 

cnicholson@gautier-ms.gov  

mailto:cnicholson@gautier-ms.gov
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Attachment 1:  Guideline for Detailed Schedule Development - Assessment 
• Start approved Phase I activities as soon as sites are identified (no need to wait for a final site

inventory). 
• Make community engagement a cornerstone of the program; it helps build the site inventory

and program commitment. 
• Projects with at least 35% of the funds expended on eligible tasks after 18 months are well

positioned to spend all funds by the end of the project period. 

Time from 
Notice of 
Selection 

Actions 
√ 

Grant Commitment and Planning Phase 
0 month Notice of Selection, May 27, 2014;  Application Forms Webinar attended June 11 2014 
3 weeks Grant Application Submitted with Draft Work Plan and detailed schedule by July 2, 

2014 
CAR Internal Grants Management Team is in place with set roles 

2-4 months CAR pre-award activities such as Community Engagement Plan and consultant RFP 
(with Project Officer prior approval)  
City Council authorization to advertise a consultant RFP given on July 1, 2014 
Advertise a consultant RFP in July 2014 

2  months EPA works with CAR to finalize draft work plan (by August 1, 2014) 

3-4 months EPA executes  grant award 
Consultant contract approved by City Council & executed and contractor on-board 
Begin work on Community Engagement Plan 

Oct. 7-9, 2014 New Grantee Orientation in Atlanta, GA 

Time from 
Grant 
Award 

Actions √

Pl
an

ni
ng

 

Startup 
0 months Grant award 

0–3 
months 

Request for Proposal (RFP) for contractor procurement is finalized (only if not 
completed pre-award) 

1 - 4 
months 

Kick-off meeting held with CAR, Contractor, EPA, State 
First Meeting with Community, Complete Community Engagement Plan 

Grant Specific Schedule 

Y
ea

r 
 1

 

4 months Quarterly Report 1 is due January 30, 2015 (30 days after 1st  quarter ends) 
Reimbursement Request Submitted 

 4 - 7 
months 

Initial Site Inventory activities completed / Site Selection Priority Process established 
(with input from Community) and implemented 

4 - 7 
months 

Phase I activities initiated on first priority sites (concurrent with Inventory refinement & 
Community Input) 

4 – 7 
months 

Community-wide grant recipients develop generic QAPP (concurrent with Phase I 
report writing); submit to EPA/State (allow 4 weeks for approval) 

17 
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6 – 9 
months 

Phase I reports are being finalized/ACRES forms are being updated/ 
Community has been engaged in Phase I findings 

7  months Quarterly Report 2 is due April 30, 2015 (30 days after 2nd  quarter ends) 
Reimbursement Request Submitted  

7 months Submit projections to EPA for Phase I & Phase II ESAs for the next year 

8 – 9 
months 

Submit site eligibility forms to EPA/State (for petroleum sites); obtain site access 

9 months Site specific QAPP(s) submitted to EPA/State for each property (allow 2 weeks for 
approval) 

10 
months 

Quarterly Report 3 is due July 30, 2015 (30 days after 3rd quarter ends) 
Reimbursement Request Submitted  

10 
months 

Phase IIs  initiated 

11 – 13 
months 

Phase II reports are being finalized; ACRES forms are being updated; 
Community  has been engaged in Phase II findings 

11 -13 
months 

Assess status to ensure work is on target to meet set year end goals, if not inform PO as 
soon as possible in writing 

13 
months 

Quarterly Report 4 is due October 30, 2015 (30 days after 4th quarter ends) 

12 – 24 
months 

Phase I planning to Phase II initiation cycle for community-wide grants repeats year one 
cycle, but it should be shorter/faster in repetitive cycles for subsequent properties  

12  – 24 
months 

Begin clean-up planning (ABCA) on sites where cleanup funds may be desired 
Submit to EPA /State for review/comment/public involvement 
Begin securing/seeking financial support for cleanup 

16 
months 

Quarterly Report 5 is due January 30, 2016 (30 days after 5th  quarter ends) 
Reimbursement Request Submitted  

18 
months 

Half of 3 year grant is complete; check-in with EPA/State for any modifications to 
work plan budget or scope of work.  35% of funds should be expended by this time. 

19 
months 

Quarterly Report 6 is due April 30, 2016 (30 days after 6th quarter ends) 
Reimbursement Request Submitted  

19 
months 

Submit projections to EPA for Phase I & IIs for the next year 

22 
months 

Quarterly Report 7 is due July 30, 2016 (30 days after 7th quarter ends) 
Reimbursement Request Submitted  

24 
months 

One year left on grant; concrete plans should be in place to accomplish CAR’s goals for 
the grant and to spend remaining grant funds.   All or most site specific QAPPs for Phase 
IIs should be submitted  (No QAPPS will be accepted after month 30) 

25 
months 

Quarterly Report 8 is due October 30, 2016 (30 days after 8th quarter ends) 
Reimbursement Request Submitted  
Disadvantaged Business Enterprise (DBE) due with this quarterly 

26 – 30 
months 

Phase I planning to Phase II initiation cycle for community-wide grants repeats year one 
cycle, but it should be shorter/faster in repetitive cycles for subsequent properties. 
Continue public involvement. 

26 – 30 
months 

Clean-up planning (ABCA) on sites where cleanup funds may be desired 
Submit to EPA/State for review/comment/public involvement 
Begin securing/seeking financial support for cleanup 

28 
months 

Quarterly Report 9 is due January 30, 2017 (30 days after 9th quarter ends) 
Reimbursement Request Submitted 

28 
months 

Make sure all work has been entered in ACRES so that credit is given for all of CAR’s 
accomplishments 

30 
months 

6 months remain on the grant; Start winding down activities in preparation for grant 
closing 

Y
ea

r 
2
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 Y
ea

r 
 3

 31 
months 

Quarterly Report 10 is due April 30, 2017 (30 days after 10th quarter ends) 
Reimbursement Request Submitted  

34 
months 

Quarterly Report 11 is due July 30, 2017 (30 days after 11th  quarter ends) 
Reimbursement Request Submitted 

35 month Reconcile accounts; collect remaining invoices for submission; gather deliverables for 
final close-out report 

36 
months 

Grant project/budget period closes; no further costs can be incurred after final date 

37 
months 

Quarterly Report 12 is due October 30, 2017 (30 days after 12th quarter ends); May serve 
as Final Close-out Report if all project documentation is complete and ready.  If so, then 
it is due 90 days after close, or December 30, 2017.  Disadvantaged Business Enterprise 
(DBE) report due with this quarterly report. 

37 – 39 
months 

Submit final request for reimbursement with Final FFR (Standard Form 425); All Close-
out documentation and final deliverables due within 90 days after project end date 
(December 30, 2017) 

• Quarterly reports are due 30 days after the end of each quarter:  Jan 30, April 30, July 30 and Oct
30.

• DBE/MBE reports are due with the October quarterly reports.
• ACRES data should be entered with each project phase and after significant work completion.
• Draw down expended funds at least quarterly or more frequently as expenditures warrant.
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Attachment 2:  Budget Tables for Work Plan Tasks 

Hazardous 

Substances 

Budget 

Categories 

Project Tasks 

(Programmatic 

Costs Only) 

Task 1 

Project 

Management 

& Reporting 

Task 2 

Community 

Involvement/ 

Engagement 

Task 3 

Assessment 

Task 4 

Cleanup 

Planning 

Task 5 

Public 

Health 

Initiative 

Total 

Personnel $5,977.50 $2,128.00 $0.00 $0.00 $0.00 $8,105.50 

Fringe 

Benefits 

$1,395.50 $521.50 $0.00 $0.00 $0.00 $1,917.00 

Travel1 $2,102.50 $125.00 $0.00 $0.00 $0.00 $2,227.50 

Equipment2 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 

Supplies $2,100.00 $150.00 $0.00 $0.00 $0.00 $2,250.00 

Contractual3 $11,000.00 $2,500.00 $153,000.00 $14,000.00 $0.00 $180,500.00 

Other – 

Health Dept. 

$0.00 $0.00 $0.00 $0.00 $5,000.00 $5,000.00 

Total $22,575.50 $5,424.50 $153,000.00 $14,000.00 $5,000.00 $200,000.00 

1  Travel to brownfields-related training conferences is an acceptable use of these grant funds. 
2  EPA defines equipment as items that cost $5,000 or more with a useful life of more than 
one year.  Items costing less than $5,000 are considered supplies. 
3  Applicants must comply with the procurement procedures contained in 40 CFR 31.36, or 
for non-profits, with 40 CFR 30.40 through 30.48. 
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Petroleum  

Budget 

Categories 

Project Tasks 

(Programmatic 

Costs Only) 

Task 1 

Project 

Management 

& Reporting 

Task 2 

Community 

Involvement/ 

Engagement 

Task 3 

Assessment 

Task 4 

Cleanup 

Planning 

Task 5 

Public 

Health 

Initiative 

Total 

Personnel $5,977.50 $2,128.00 $0.00 $0.00 $0.00 $8,105.50 

Fringe 

Benefits 

$1,395.50 $521.50 $0.00 $0.00 $0.00 $1,917.00 

Travel1 $2,102.50 $125.00 $0.00 $0.00 $0.00 $2,227.50 

Equipment2 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 

Supplies $2,100.00 $150.00 $0.00 $0.00 $0.00 $2,250.00 

Contractual3 $11,000.00 $2,500.00 $153,000.00 $14,000.00 $0.00 $180,500.00 

Other – 

Health Dept. 

$0.00 $0.00 $0.00 $0.00 $5,000.00 $5,000.00 

Total $22,575.50 $5,424.50 $153,000.00 $14,000.00 $5,000.00 $200,000.00 

1  Travel to brownfields-related training conferences is an acceptable use of these grant funds. 
2  EPA defines equipment as items that cost $5,000 or more with a useful life of more than 
one year.  Items costing less than $5,000 are considered supplies. 
3  Applicants must comply with the procurement procedures contained in 40 CFR 31.36, or 
for non-profits, with 40 CFR 30.40 through 30.48. 
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Attachment 3:  Annual Projections 

Property/Site 

Name 

Activity Start Date Completion 

Date 
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Attachment 4:  AAI Reporting Requirements Checklist for Phase I Site 
Assessments Conducted using EPA Brownfields Assessment Grant Funds 

Contact Information 
Grantee Name: 

Grant Number: 

ACRES Property ID: 

Program Manager Name: 
(Point of Contact) 

Contact Phone Number: 

Name / Address of Property Assessed: 

Checklist 

Please indicate that each of the following All Appropriate Inquiries documentation requirements were met 
for the Phase I assessment conducted at the above listed property: 

An opinion as to whether the inquiry has identified conditions indicative of releases or threatened 
releases of hazardous substances, and as applicable, pollutants and contaminants, petroleum or 
petroleum products, or controlled substances, on, at, in, or to the subject property. 

An identification of “significant” data gaps (as defined in §312.10 of AAI final rule and §12.7 of 
ASTM E1527-05), if any, in the information collected for the inquiry, as well as comments 
regarding the significance of these data gaps. Significant data gaps including missing and 
unattainable information that affects the ability of the environmental professional to identify 
conditions indicative of releases or threatened releases of hazardous substances, and as 
applicable, pollutants and contaminants, petroleum or petroleum products, or controlled 
substances, on, at, in, or to the subject property. 

Qualifications and signature of the environmental professional(s). The environmental 
professional must place the following statements in the document and sign the document: 

  ‘‘[I, We] declare that, to the best of [my, our] professional knowledge and belief, [I, we] 
meet the definition of Environmental Professional as defined in §312.10 of this part.’’  

  ‘‘[I, We] have the specific qualifications based on education, training, and experience to 
assess a property of the nature, history, and setting of the subject property. [I, We] have 
developed and performed the all appropriate inquiries in conformance with the standards 
and practices set forth in 40 CFR Part 312.’’ 

Note: Please use either “I” or “We.” 

In compliance with §312.31(b) of the AAI final rule and §12.6.1 of ASTM E1527-05, the 
environmental professional must include in the final report an opinion regarding additional 
appropriate investigation, if the environmental professional has such an opinion. 

Signature of Grantee Program Manager Date 
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Attachment 5:  Example Quarterly Reporting Template – Assessment 

CAR Name:      City of Gautier, MS        
Cooperative Agreement Number: 
Date Submitted:     
Quarterly Report Number:               
Task 1:  Project Management and Reporting  

Subtask / Activity Deliverable/ 
Outputs / Milestone 

Target 
Date1 

Lead 
Party 

A.  Assemble internal team, including technical, financial, 
managerial.  Establish project schedule. 

B.  Prepare bid documents for procuring contractor support.  

C. Select contractor. 

D. Kick-off meeting held. 

E.  Grant Project Reporting and Performance Evaluation: 

a. Quarterly Progress Reports to EPA & State
b. Final Grant Reporting

F.  Attend Regional & National Brownfields workshops 

Team established, 
agreement written. 
Schedule developed. 
Bid package 
complete. 
Contractor selected 

Kick-off meeting 
complete 

Quarterly Progress 
Reports (10 days 
after end of qtr.) 
Final Report  
(90 days after grant) 

Qtr. 1 

Qtr. 1 

Qtr. 1 

Qtr. 2 

PM, team 

PM 

PM 

Team 

PM 

PM, team 

PM, GPM 

Cost Estimates for Task 1:    

Actual Accomplishments and Progress Reporting for (fill in the blank) Reporting Period:  Use this area to provide a 
description of the progress made during the reporting period for this task.  Be detailed and descriptive. 

CAR Name:      City of Gautier, MS        
Cooperative Agreement Number: 
Date Submitted:              
Quarterly Report Number:               
Task 2:  Community Involvement/Engagement 

Subtask / Activity Deliverable/ 
Outputs / Milestone 

Target 
Date Lead Party 

A.  Setup Information Repository for Public Information 

B.  Detailed demographic assessment 

C.  Community Engagement Plan Developed 

D.  Media, Electronic & Social Networking Systems Updated 

Files made publicly 
available. 
Assessment complete, 
part of Plan. 
Plan complete. 

Radio, TV, flyers 
newspaper, etc. 

Qtr. 1 

Qtr. 1 

Qtr. 1 

Every 
Qtr. 

PM, team 

Team 

Contractor 

Team 

PM, Team 

1 The project schedule needs to be more detailed and specific than the overall completion quarter represented here. 
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E.  Meetings to describe project/schedule  and/or updates 
   Kick-off meeting 
   Update after Phase I 
   Update after Phase II 
   Project completion with ABCA 

Meetings conducted. Qtrs.: 
2, 
4, 
8, 
10 

Cost Estimates for Task 2:    (include cost estimates here) 

Actual Accomplishments and Progress Reporting for (fill in the blank) period:  Use this area to provide a 
description of the progress made during the reporting period for this task.  Be detailed and descriptive. 

CAR Name:     City of Gautier, MS         
Cooperative Agreement Number: 
Date Submitted:              
Quarterly Report Number:               
Task 3:  Assessments of Targeted Sites 

Subtask / Activity Deliverable/ 
Outputs / Milestone 

Target 
Date 

Lead 
Party 

A. Site Inventory 

B. Characterization (Phase I, Phase II)  Ongoing 

C. Generic QAPP 

D. Site Specific QAPPs  

Inventory List 

Reports (25 sites) 

Report 

Report 

By 3rd Qtr. 

Quarterly 

By Qtr. 4 

By Qtr. 4 

Contractor 

Contractor 

Contractor 

Contractor 

Cost Estimates for Task 3:    (include cost estimates here) 

Actual Accomplishments and Progress Reporting for (fill in the blank) period:  Use this area to provide a 
description of the progress made during the reporting period for this task.  Be detailed and descriptive. 

CAR Name:      City of Gautier, MS        
Cooperative Agreement Number: 
Date Submitted:              
Quarterly Report Number:               
Task 4:  Cleanup Planning and Institutional Controls  

Subtask / Activity Deliverable/ 
Outputs / Milestone 

Target 
Date Lead Party 

A.  ABCAs 

B. 

C. 

 ABCAs completed Year 2 Contractor 
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Cost Estimates for Task 4:    (include cost estimates here) 

Actual Accomplishments and Progress Reporting for (fill in the blank) period:  Use this area to provide a 
description of the progress made during the reporting period for this task.  Be detailed and descriptive. 
 
 
 
 

 
 

CAR Name:      City of Gautier, MS                                                                                                                                                                   
Cooperative Agreement Number: 
Date Submitted:                                                                                                                                                                   
Quarterly Report Number:                                                                                                                          
Task 5:  Public Health Initiative   

Subtask / Activity 
Deliverable/ 

Outputs / 
Milestone 

Target 
Date 

Lead 
Party 

A. Initiate discussion with Jackson County Health Dept. 
regarding contractual services related to site selection and 
evaluating assessment results 

B. Agreement signed with Health Dept. to perform services 
above. 

C.   Health Dept. reports received 
 

Contact Made 
 
 
Contract 
 
Reports 

Qtr. 1 
 
 
Qtr. 2 
 
Quarterly 

PM, team 
 
 
PM 
 
HD 

Cost Estimates for Task 5:    (include cost estimates here)  $10,000 contractual fee 

Actual Accomplishments and Progress Reporting for (fill in the blank) period:  Use this area to provide a 
description of the progress made during the reporting period for this task.  Be detailed and descriptive. 
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Budget: 
 

Budget updates template included here is for quarterly reporting only.  SF424 budget forms suffice for final work 
plan budget documentation.  Community-wide quarterly budget reporting must be site-specific (separate from this 
chart). 

Hazardous Substance Budget 
Budget Update: 
Expense 
Category 

Current Approved 
Budget (from work plan) 

Costs Incurred 
This Quarter 

Costs Incurred 
To Date 

Total Funds 
Remaining 

Personnel $10,022.50    
Travel $2,227.50    
Equipment $0.00    
Supplies $2,250.00    
Contractual $180,500.00    
Other $5,000.00    
Total $200,000.00    

 
Petroleum Substance Budget 
Budget Update: 
Expense 
Category 

Current Approved 
Budget (from work 
plan)* 

Costs Incurred 
This Quarter 

Costs Incurred 
To Date 

Total Funds 
Remaining 

Personnel $10,022.50    
Travel $2,227.50    
Equipment $0.00    
Supplies $2,250.00    
Contractual $180,500.00    
Other $5,000.00    
Total $200,000.00    

 

 
Site Specific Community-Wide Quarterly Budget Summary: 
 

Site Name Current Quarter 
Costs 

Cumulative Costs Incurred to 
Date  
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City of Gautier Brownfields Assessment Grant  
Consultant’s Project Cost Breakdown  
 
 
 
Task I:   Project Management and Reporting                                           $22,000 
 
Task 2:  Community Engagement and Involvement                                  $5,000  
 
Task 3:  Site Inventory/Assessments: 
                 Site Inventory                                                $10,000 
                Phase Is (25 @ $3,440)                                $86,000 
                 Phase IIs (8 @ $25,000)                             $200,000 
                 Generic QAAP (1 @ $4,000)                         $4,000 
                 Site-specific QAAPS (4 @ $1,500)                $6,000 
                                  Total for Task 3                                                          $306,000 
 
Task 4:  Cleanup Planning (4 ABCAs @ $7,000)                                       $28,000    
                              
  Total All Tasks        $361,000                          
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