SECTION 6. Overtime/Compensatory Time.

An employee who is not exempt from the provisions of the Fair Labor Standards Act (FLSA) who
works unscheduled hours and/or works hours beyond the threshold of FLSA for their job will be
paid one and one-half times their regular rate of pay for each overtime hour worked. Paid or unpaid
time off for holidays, annual leave or sick leave will not be counted as hours worked for the
purposes of overtime calculations. (Revised 02/05/13)

During special details such as those occurring during holidays, the City Manager may authorize
payment of overtime outside the guidelines of paragraph one (1) of this policy.

All overtime must be pre-approved by the department head and documented; working unauthorized
overtime may be grounds for discharge even though compensation for those hours will be paid in

accordance with FLSA.

The City compensates overtime for all employees as follows:

a) Non-Exempt — Non Public Safety: Overtime is compensated at a rate of one and a half
(1.5) times the normal rate of pay for hours worked in excess of forty (40) hours per week.

Pending Negotiation

¢) Police Officers. The scheduled hours worked for uniformed sworn personnel with powers
of arrest, shall be 84 hours per 14-day work cycle. Overtime shall be paid at a rate of time
and a half (1.5) the normal rate of pay for those police officers working more than 84 hours
in a 14-day work cycle. (Change reflects existing practice)

d) Detectives and Non-Uniformed. The scheduled hours worked for non-uniformed sworn
personnel with powers of arrest, shall be 40 hours per 7-day work cycle. Overtime shall be
paid at a rate of one and a half (1.5) times the normal rate of pay for those Detectives
working more than 40 hours in a 7 day work cycle. (Change reflects existing practice)

¢) Dispatchers. The scheduled hours worked for uniformed dispatchers, covered by this
agreement, vary from 36 hours to 48 hours per seven (7) day work cycle. Overtime shall be
paid at a rate of one and a half (1.5) times the normal rate of pay for those Dispatchers
actually working more than 40 hours in a seven (7) day work cycle.

f) Office and other. The scheduled hours worked for office and other employees, including
the Animal Control Officer, shall be 40 hours per seven (7) day work cycle. Overtime shall
be paid at a rate of one and a half (1.5) times the normal rate of pay to office and other
employees actually working more than 40 hours in a seven (7) day work cycle.

Compensatory time: The City of Gautier does not use Compensatory time.

Exempt employees are expected to work the hours required to accomplish their jobs, which may be



in excess of forty (40) hours per week. Exempt employees may take short periods of leave (four (4)
hours or less without charge to their accruals, if approved by the Department Director and City

Manager. Leave exceeding four (4) hours or more must be charged against the appropriate leave
accrual.

Exempt employees are typically paid a salary that is not subject to deductions for hours not worked.
Deductions from an exempt employee’s salary, however, will be made for absences from work
exceeding four (4) or more hours for personal reasons other than sickness or disability if the
employee has no accrued annual or sick leave. Deductions from an Exempt employee’s salary will
also be made for a disciplinary suspension of one or more full days for workplace misconduct.



