CITY OF GAUTIER

MEMORANDUM
To: Samantha Abell, City Manager
From: Jason Pugh, Human Resources Director

Date: 07/10/13
Subject: Approval of Employee Handbook

REQUEST:
The Human Resources Department requests that the Gautier City Council approve the attached
Revised Employee Handbook.

BACKGROUND:
In April 2012, the Gautier City Council approved the official Employee Handbook.

DISCUSSION:

The Employee Handbook in its current state has numerous references to Labor Agreements with
the Police and Fire Departments or contains language in certain items which were negotiated in
the past and provides benefits to union employees that non union employees do not receive.

Upon advice from counsel and considering that the current police and fire contracts have not
been renegotiated since 2003 and 2004 respectively, it is requested that the Gautier City Council
approve the attached Employee Handbook with strike-thrus in all areas concerning labor
agreements or negotiated benefits.

In addition to this, one other requested revision to this handbook is in Section 6:
Overtime/Compensatory Time, subsections (c¢) and (d) concerning hours worked for Police
Officers and Detectives. It is requested that the Council approve this change to ensure we are in
compliance with FLSA and IRS requirements.

Once union contracts have been renegotiated, the Human Resources Department will present to
the council a revised Employee Handbook containing all revisions to include renegotiated labor
agreements. Until that time, the City will continue to abide by established practices and
procedures concerning all items in this handbook.

RECOMMENDATION:
The Human Resources Director recommends the approval of the attached Employee Handbook.

ATTACHMENT(S):
Revised Employee Handbook
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CITY OF GAUTIER

MISSION
To enhance the quality of life of the citizens of Gautier and our neighborhoods by
providing exceptional government services.

VISION
We strive to achieve efficient and responsible service; a highly trained, competent
workforce; and responsible stewardship of resources.

VALUES
¢ PEOPLE g INTEGRITY g PROSPERITY

Page 1 of 47



DISCLAIMER

This Personnel Policy and Procedures Manual (also referred to herein as an Employee
Handbook) is not an employment contract and should not be construed as a contractual
obligation of any kind. This employee handbook contains important policies, goals, and
restrictions that affect City employees. Unless stated to the contrary herein, this manual and the
policies, procedures, provisions, and regulations contained herein, shall apply to all City employees
and, unless stated otherwise, do not apply to elected officials.

If any of the provisions in this handbook in any way conflict with applicable local, state or
federal laws, rules, or regulations and legal and valid labor contracts; then such applicable local,
state or federal laws, rules or regulations and legal and valid labor contracts shall take
precedence over the provisions of this handbook. When general requirements of this document
conflict with specific requirements within it or with other documents, the specific requirement
shall be enforced.

This employee handbook supersedes any other personnel policies or memos previously written.
The City reserves the right to interpret, add, amend, and/or delete any policy, procedure, provision,
and regulation described and set forth herein at any time. The official Employee Handbook,
containing all amendments, shall be filed at City Hall and shall be available for review upon request.
Amendments to this employee handbook shall be provided to all employees in a reasonable amount
of time after adoption by the City Council. Once made, the City Clerk will incorporate all changes
in this manual and indicate on the manual “Revised” and document the date of the revision.
Reprints of the manual will be made and distributed as deemed necessary by the City Manager.

It is the employee’s responsibility to read the policies, procedures, provisions, and regulations
contained herein and any revisions, amendments, or supplements thereof. If there may be any
questions regarding the clarification of any policies, procedures, provisions, and regulations herein;
they may be directed to the City Clerk.
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City of Gautier
EMPLOYEE HANDBOOK

The policies and statements in this Handbook are current as of printing. Previous copies of these policies should be
discarded to prevent the circulation of outdated and/or non-approved materials.
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