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_____
Summary Explanation: Approval of the Job Description for Cultural Services Division of Economic Development/Planning Department.
EXHIBITS FOR REVIEW

	Resolution
	 FORMCHECKBOX 


	Ordinance
	 FORMCHECKBOX 


	Contract
	 FORMCHECKBOX 


	Minutes
	 FORMCHECKBOX 


	Plan Maps
	 FORMCHECKBOX 


	Order
	 FORMCHECKBOX 


	Other
	 FORMCHECKBOX 


	Submittal Authorization
	City Manager


Staff Recommendation:

Approval
	Motion Made by:

	Fortenberry
	 FORMCHECKBOX 

	Martin
	 FORMCHECKBOX 

	Jones
	 FORMCHECKBOX 

	Guillotte
	 FORMCHECKBOX 

	Gollott
	 FORMCHECKBOX 

	Macfarland
	 FORMCHECKBOX 

	Colledge
	 FORMCHECKBOX 



	Second Made by:

	Fortenberry
	 FORMCHECKBOX 

	Martin
	 FORMCHECKBOX 

	Jones
	 FORMCHECKBOX 

	Guillotte
	 FORMCHECKBOX 

	Gollott
	 FORMCHECKBOX 

	Macfarland
	 FORMCHECKBOX 

	Colledge
	 FORMCHECKBOX 



	Voted as follows:
	
	AYES
	NAYS
	Abstained
	Absent

	Mayor
	Fortenberry
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	At Large
	Martin
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Ward 1
	Jones
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Ward 2
	Guillotte
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Ward 3
	Gollott
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Ward 4
	Macfarland
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Ward 5
	Colledge
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Action Taken:

     
There came for consideration of the Mayor and Members of the Council of the City of Gautier, Mississippi, the following:
ORDER NUMBER 000-2012

IT IS HEREBY ORDERED by the Mayor and Members of the Council of the City of Gautier, Mississippi, that the job descriptions for the Cultural Services Division of the Economic Development/Planning Department are hereby approved.

IT IS FURTHER ORDERED that the City Manager or Interim City Clerk is authorized to execute any and all documents necessary.


Motion was made by BLANK, seconded by BLANK and the following vote was recorded:

AYES:


NAYS:









MAYOR

ATTEST:

INTERIM CITY CLERK


PASSED AND ADOPTED by Mayor and Members of the Council of the City of Gautier, Mississippi, at the meeting of November 6, 2012.
CITY OF GAUTIER

MEMORANDUM

To:

Samantha Abell, City Manager
From:  
Jason D. Pugh, Human Resources Director
Date:  

October 31, 2012
Subject:          Approval of Job Descriptions ____________________________________________________________________________
REQUEST:
Approval of job descriptions for the newly created Cultural Services Division.

BACKGROUND:
To establish a Cultural Services Division responsible for parks and recreation, positions were approved for FY 2012-2013. The job descriptions are attached and will be internally posted upon council approval. 

· Cultural Services Manager
· Recreation Coordinator
· Administrative Bookkeeper
RECOMMENDATION:

The Human Resources Department respectfully requests that the Gautier City Council approve the attached job descriptions.

ATTACHMENT(S):
Job Description – Cultural Services Manager

Job Description – Recreation Coordinator

Job Description – Administrative Bookkeeper
