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MINUTES
Gautier Civil Service Commission
August 11, 2011

The meeting was callsd to order by Commissioner Mansfigld in the Gautiar
Municipal Building Council Chambers at 5:00 p.m. on August 11, 2011. Those present were
Commissioners Doug J, Susan Parol, and Phil Torjusen; and other concemned employees.

The agenda was as follows:

AGENDA
Civil Service Commission
August 11, 2011
6.00 pm.

1. Approve Agenda Order
Motion $ d AYES: NAYS:

2, Apr for CSC Meeting held July 14, 2011
Motion Second, AYES: NAYS:

(Please consider one malion 10 receive items 3 thru 9)

3 Receive Personnel Order. Termination of EmploymentDeputy Court Clerk

4. Receive Personnel Order: P i [Thomburg, Charles/Fire Marst

5. Receive Pi | Order: Probati Vi, i /Schmid, Diane/Crima Prevention Officer/
effective July 30, 2011

6. Receive P | Order: Probationary Appoi /Reddix, Queita/A ing G
effective July 30, 2011

7. Receive Employee Disciplinary Report dated July 25, 2011

8. Receive Employee Disciplinary Report dated July 29, 2011

a, ive Schadule of Auth d Positions August 2, 2011

ITEMS 3 THRU 9
Moticn S d AYES: NAYS:

10. Approve Eligibility List for Fire Fighter/Posted July 7 thru 21, 2011 -
Motion Second, AYES: MNAYS:

1. Report on current status of City of Gautier Employee Handbook. NS
12. Other Business.

13. Adjourn until Seplember 8, 2011 at 6:00 p.m.

Motion was made by Parol, seconded by Torjusen, to approve agenda order; and the following
vote was recorded:

AYES: Doug Mansfield, Susan Paral, Torjusen
NAYS: Nane

Mation carried.

Motion was made by Torjusen, seconded by Parol, to approve the minules of the Civil Service
Meeting held July 14, 2011; and the following vole was recorded:

AYES: Doug Mansfield, Susan Parol, Torjusen
NAYS: None
Motion carried.

Motion was made by Torjusen, seconded by Parol, lo receive llems 3 thru 8: and the following
vole was recorded:

AYES: Doug Mansfield, Susan Parol, Phil Torjusen
NAYS: Nene
Motion carmed.
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Mation was made by Torjusen, seconded by Mansfield, to approve Eligibility List for Fire
Fighter/Posted July 7 thru 21, 2011; and the fellowing vote was recorded:

AYES: Doug Mansfield, Susan Parol, Torjusen
NAYS: None
Motion carried.

During Agenda ltem# 11, Commission Mansfield staled that the Commission received a limeline

stating the target date for the Employee Handbook to be in effect is Oclober 1, 2011,

p.m.

&P ROVED:

There being no further business, the meeting was adjourned until September 08, 2011, at 5:00

Chairman ; )

ALY Torui

Cammusswner tJ

/r’(f/{ c,‘//ﬂ
i

MINUTES
Gautier Civil Service Cocrmmission
Seplember 08, 2011

The meeling was called lo arder by Commissioner Mansfield in the Gaulier
Nlunnupaz Building Cauncl Chambers at 6:00 p.m. on September 08, 2011, Those present were
Do

ug Mansfield, Susan Parol, and Phil Torjusen; City Attomey Roberl Ramsay,
Councﬂrnan Scott MacFariand; and other concerned employees.

The agenda was as follows:
AGENDA
Ciwl Service Commission
September 08, 2011
.00 p.m,
1. Approve Agenda Order
Motion, Second AYES: NAYS:

2. Appiove Minules for CSC Meeling held August 11, 2011
Mation 5 d AYES: NAYS:

(Please consider one motion to receive ifems 3 thru 8}

3 Receive Py | Order. Ti ion of Employ Z hood Impr Coordinator

4. ive Pi | Order: Termination of Emg olica Officer

EX Rzr.ewe Persunnel Order. Probationary Appointment/Hill, LeKeisha S./Admin Clerkieffective
August 15, 2011 5

B. Receive | Order: Probationary Appoi e, Billy W.IF ! leffective August
22, 2011

b Receive Vacancy Annc {eighborhood Imp t Coordinator/Posted August 17 -
30, 2011

8. Receive \ y Annount ¢Deputy Court Clark/Posted Augusi 22 - 25, 2011

ITEMS 3 THRU 8
Motion Second AYES: NAYS.

9. Receive request for 2n i igaticn and ing inlo the ination of Traci L. Webb,
Motion_  Second AYES: NAYS:
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10. Approve Master Register for Fire Fighler/Test date: August 24, 2011
Motion, Secend, AYES: NAYS:

1. App q to allow p ionary employee to apply for open position.

12 Approve Eligibility List for Neighborhood Imp, Coordi osled Augusl 17 - 30, 2011
Motion, Second, AYES: NAYS:

13, Approve request lo waive lesting for posilion of Deputy Court Clerk

14, Apprave Eligibility List for Deputy Court Cler/Posted August 22 - 25, 2011
Motion Second AYES: NAYS:

15, Report on curren! status of City of Gautier Employee Handbeok.
16. Other Business.

17. Adjourn until Octeber 13, 2011 at 6:00 p.m.

Motion was made by Torjusen, seconded by Parol, to 2pprave agenda order, and the following
vole was recorded:

AYES: Doug Mansfield, Susan Parol, Phil Torjusen
NAYS: None

Motion carried.

Motion was made by Parcl, seconded by Torjusen, to app the mi of the Civil S
Meeting held August 11, 2011; and the following vote was recorded:

AYES: Doug Mansfield, Susan Parol, Phil Torjusen
NAYS: Nonz

Motion carried.

Motion was made by Torjusan, seconded by Parol, to receive items 3 thru 8, apd the following
vote was recorded: -

AYES: Doug Mansfield, Susan Parol, Phil Torjusen

NAYS: None ¥

Motion carried.

During Agenda Item 9, Commissioner R Id infi i those p t that the Ci ission had

been informed that Ms, Webb had waived her right lo an investigation,

Motion was made by Terjusen, seconded by Parol, lo approve Masler Register for Fire
Fighter/Test Date: August 24, 2011: and the following vote was recorded.

AYES: Doug Mansfield, Susan Parol, Phil Torjusen
NAYS: e

Motion carried.

Motion was made by Parol, seconded by Torjusen, {o approve request o allow probationary
employee to apply for apen posifion due to fact that she is more than qualified; and the lollowing vote was
recorded:

AYES: Doug Mansfield, Susan Parol, Phil Torjusen
NAYS: None
Motion carried.
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Mntucn was made by Terjusen, seconded by Parol, fo approve Eligibility List for Neighborhood
Imp Pested August 17 - 30, 2011; and the following vole was recorded:
AYES: Doug Mansfield, Susan Parol, Phil Tonusen
NAYS: Nane
Metion carried.

Motion was made by Torjusen, secondad by Parol, lo approve request to waive tesling for
position of Deputy Court Clerk; and the following vote was recorded:

AYES: Doug Mansfield, Susan Parol, Phil Torjusen
NAYS; Nona
Motion carried.

Mgtion was made by Parol, seconded by Torjusen, to approve Eligibility List for Deputy Court
Clerk/Posted August 22 - 25, 2011, and the following vote was recorded:

AYES: Doug Manshield, Susan Parol, Phil Torjusen
NAYS: Nonz
otion carried

During Agenda |lem 15, Commission requested (hat someone {o attend the October meeting lo
give a slalus update on the handbook in person.

During Agenda llem 16, there was a briel discussion on who approved the Civil Service Rules,
how the rules were updaled, and the duties of Commission.

There being no further business, the ing was adj d until Oclober 13,2011, al 6.00 p.m.
APPROVED:
-
/\&f (e in e~
Chairman:)

{’ M-ﬂ " y/-‘.Zw

Commissicner 7

MINUTES
Gautier Civil Servica Commission
October 13,2011

The meeling was called to order by Commissioner Mansfield in the Gautier
Municip ilging Council Chambers at 6:00 p.m. on Oclober 13, 2011. Those presen were
= 1S5i Doug Susan Parol, and Phil Terjusen; Interim City Manager Rebert Ramsay,
and other concermed employees.

The agenda was as follows:

AGENDA
Civil Service Commission
October 13, 2011
5:00 p.m.
1. Approve Agenda Order
Mation Second AYES: NAYS:
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2. Apgrove Minutes for CSC Maaling heid September 8, 2011
Motion S i AYES: NAYS:

(Please consider ane motion lo receive ilems 3 thru 17)

X Receive Personnel Order: ‘I‘ermmabcn of Emplay Building Mai e

4, Receive P | Order: Ti tion of Employ INarcatics Officer

5. f P | Order: P LA IAbell, ha D./Director of Economic
D T Pl ingleffect June1.2011

8. Receive P | Order: Pi Appointment/Reaves, Dennis W./Director of Public Works/
effective June 11, 2011

T Receive Personnel Order: Permanent Appoi tHuyett, Calherine/Meter Read fi
August 9, 2011

8. Receive Personnel Order: Permanent Appointment/Lee, John |/Fire Fighterfeffective Seplember
11,2011

9 Receive Personnel Order. Permanent Appointment/Bang, LaShanda A /Customer Service
Representative/eifective October 1, 2011

10. Receive Personnel Order: P pai it/Duke, Zachary E./Building & Zoning
Administrator/effective October 1, 201 1

11. Receive Personnel Order: P proi {onea, Rachel S./Plans Examiner/eflective
October 1, 2011

iz Receive P | Order: Appoil ILogan, Barbara D./Planning
Ti::hﬂi:lanfeliedwe Oc!ober 01, 201 1

13, 1 Order: Probationary Appoi Wemer, Timothy M./Deputy Court
Clafkfel‘ledi\re Seplember 24,2011

14, ¥ A ement/Di her/Posted September 22 — Qclober 07, 2011

15. Receiva V: y A Grants & Project M /Posted Sef 22 - Cctober 07,
2011

16. Receive \ y A olice OIT:en'F’nsted October 3 - 20, 2011

17 Receive Authori: Pasiti List App Seplember 15, 2011

ITEMS 3 THRU 17
Molion, S d AYES: NAYS:

18. Void current Master Register for Dispatcher/Test Date December 1, 2010, at request of Police

3 Chief s

Master Register has been reduced to three (3) names.
Mgtion S d AYES: NAYS:

18, Approve Eligibility List for Dispalcher/Posted September 22 — October 07, 2011
Mation i AYES: NAYS:

20. Approve Eligibility List for Granls & Project Manager/Posled September 22 — October 07, 2011

Mation, S i AYES: NAYS:
21, Induct the following employees who have successlully comp! probation into Civil Service:

Samantha D. Abell Direclor of Economic Development/City Planner
Dennis W. Resves Director of Public Works
Catherine Huyell Meter Reader
John ! Lee - Fire Fighter
LaShanda A. Bang Custnmer Service Represenlaiwe
Zachary E. Duke . B g & Zoning Admi ar
Rachel 5. Honea Plans Examiner
Barbara D. Logan Planning Technician

Moation i AYES: NAYS:.

22, Reporl on current status of City of Gautier Employee Handbook.
23, Other Business.

24. Adjourn until November 10, 2011 a1 6:00 p.m.

Mation was made by Torjusen, seconded by Parol, to approve agenda order, and the following
vole was recorded:

AYES: Doug Mansficld, Susan Parol, Phil Torjusen
NAYS: None
Motion carried.
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Molion was mada by Parol, i by Torj to apf the mi of tha Civil Service
Meeting held September 8, 2011; and the following vote was recorded:
AYES: Doug Mansfield, Susan Parol, Phil Torjusen
NAYS: None
Moticn carried.

Motion was made by Torjusen, seconded by Parol, lo recesve items 3 thru 17; and the followang
vole was recorded:

AYES: Doug Mansfizld, Susan Paral, Phil Torjusen
NAYS: None
Maotion carried.

Metion was made by Torjusen, seconded by Parol, to void current Master Register for
Di herf Test Dale D ber 1, 2010, a1 t of Police Chief as Masler Register has been
reduced to three (3) names; and the following vote was recarded:

AYES: Doug Mansfieid, Susan Parol, Phil Torjusen
NAYS: MNone
Motion carried.

Motion was made by Parol, secanded by Torjusen, lo approve Eligibility List for
Dispatcher/Posted Seplember 22 — October 07, 2011; and the following vole was recorded:

AYES: Doug Mansfield, Susan Parol, Phil Torjusen
NAYS: None
Molion carried.

Motion was made by Parol, seconded by Torjusen, lo approve Eligibility List for Grants & Project
Manager/Posied September 22 — Oclober 07, 2011; and the following vole was recorded:

AYES: Doug Mansfield, Susan Parol, Phil Torjusen
NAYS: None
Motion carried.

Mation was made by Torjusen, secanded by Paral, 1o induct the following employees who have

p p ion into Civil Service:
Samantha D. Abell Director of Economic DevelopmentiCity Planner
Dennis W. Reeves Director of Public Works
Catherine Huyell Meter Reader
John |, Lee Fire Fighter
LaShanda A. Bang C Service Rep i
Zachary E. Duke Building & Zoning Administrator
Rachel S. Honea Plans Examiner
Barbara D. Logan Planning Technician

And the following vote was recorded:

AYES: Doug Mansfield, Susan Parol, Phil Torjusen

MNAYS: None

Motion carried.

During Agenda ltem 22, Interim Cily b ger Robert y i the C ission that
Draft 4 of the Handbook with all Department Head had been ft dad fo the City Council for
review. He further stated that he hoped the Council would di the handboaok at their o lo be

held Oclober 25, 2011,

During Agenda llem 23, there was a brief discussion on the Grants & Project Manager position
and the proper precedure lo repost the posilion and merge the efigidility lists if necessary.
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There being no further busi . the ting was adj i until Novamber 10, 2011, at 6:00
p.m
APPROVED:
O...-f,( Wiz (r,/ K.
Chairman,
Al
Commissionar v
MINUTES
Gautier Civil Service Commission
NMovember 10, 2011
The meeting was called to order by Commissioner Mansfield in the Gautier
Mumclpal Building Council Chambers at 6:00 p.m. on Nevember 10, 2011. Those present were
s Daug and Fhil Torjusen; and other concarned employees. Absent: Susan
Parol, i
The agenda was as follows;
AGENDA
Civil Service Commission
November 10, 2011
6:00 p.m.
1. Approve Agenda Order AL
Motion S d AYES: NAYS:
2. pprove Minutes for CSC Meeting held October 13, 2011
Motion, AYES: NAYS:
(Please consider one molion lo receive items 3 thru 10)
3. Receve P | Order: Termination of Employ
4. Receive P Order: P Appoi IShepy Kim A/Finance Supportefiective
October 06, 2011
5 Receive Personnel Order. Probationary Appointment/Killingsworth, Jerry R./Patroimanfefiective
October 10, 2011
6. Receive Personnel Order: Probationary Appoinl Walden, Ja'leasa N.iNeighborhood
imp Coordi leffective October 10, 2011
7. Receive F Order. Pi i y Appoi fSteward, Michas/Patrolman/Effective
November 5, 2011 i
8. Receive Personnel Order: Terminati i leight [ Coord
9. Receive Swlus Change: Narcotics OiﬁcerfElfm-m Oclober 22, 2011
0. Recei ¥ Annourn /Grants & Projects Manager/Posted October 26 ~ November 02,

2011

ITEMS 3 THRU 10

Mation, AYES: MNAYS.
M. App Master Regi for Di fTest Date: N ber 02, 2011

Mation S d AYES: NAYS:
12 Issue Selection Register for Disy ITest Date: 02, 2011

Motion Second AYES: NAYS:

13. Approve Eligibility List for Police Officer/Posted Oclober 3 - 20, 2011
Mation S d AYES: MNAYS:
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14. Induct the following employee who has fully comy probation inte Civil Service:
Kim Sheppard Finance Support
Motion Second AYES: NAYS:

15, Report on current status of City of Gautier Employee Handbook.
16. Other Business.

17. Adjourn until December 08, 2011 at 6:00 pm.

yimisston Navember 1, 2010
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Molion was made by Torjusen, secanded by Mansfield, lo approve agenda order; and the
fallowing vole was recorded:

AYES: Doug Mansfield, Phil Torjusan
NAYS: None

ABSENT: Susan Parol

Motion cariad.

Molion was made by Torjusen, seconded by Mansfizid, lo approve the minutes of the Civil
Service Meeting held October 13, 2011; and the following vole was recorded:

AYES: Doug Mansfield, Phil Torjusen
NAYS: None

ABSENT: Susan Parcl

Motion carried,

Motion was made by Terjusen, seconded by Mansfield, lo receive ilems 3 thru 10; and the
fellowing vole was recorded:

AYES: Doug Mansheld, Phil Torjusen
NAYS: None

ABSENT: Susan Parol

Motion carried.

Motion was made by Torjusen, seconded by Mansfield, lo approve Master Register for

Disp {Test Dale: 02, 2011; and Ihe following vote was recorded:
AYES: Doug Mansfield, Phil Tarjusen
NAYS: None
ABSENT Susan Parol
Mation caried,

Mation was made by Torjusen, seconded by Mansfield, 1o issue Selection Register for
Di heriTesl Date: N ber 02, 2011; and the lollowing vole was recorded:

AYES: Doug Mansfield, Phil Torjusen
NAYS: None
ABSENT: Susan Parol

Motion carried.

Motion was made by Torjusen, ded by Mansfield, to app Eligibility List for Police
Officer/Posted October 3 - 20, 2011; and the loliowing vole was recorded:

AYES: Doug Mansfield, Phil Torjusen
NAYS: Nong
ABSENT: Susan Parol

Motion carried.
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Motion was made by Torjusen, seconded by Mansfigld, to.induct the following employes who has
successfully completed probation into Civil Service:

Kim Sheppard Finance Support
And the following vote was recorded:
AYES: Doug Mansfield, Phil Torjusen

NAYS: " Mone
ABSENT: Susan Parol

Motion carried.

_ During Agenda item 15, Commissioner Mansfield stated for the record thal the Commission had
received a memo from Interim City Manager Robert Ramsay informing them of the current status of the
handbook.

There baing no further business, the meeting was adjournad until December 08, 2011, a1 6:00
p.m.

APPROVED:
- /’\w (,(,'(;,_N ' =

Chairman! =
)r l (4 'Ia-'*"

Ccm:sslmer

MINUTES
Gautier Civil Service Commission
Denembnr 08, 2011

The meeling was called to order by Commissioner Mansfield in the Gautier

Municipal Building Council Chambers at 6:00 p.m. on December 08, 2011. Those prasentwere
Commissit Doug andP‘hll" 1 and other y Absent: Susan
Paral.

The agenda was as follows: 5

AGENDA
Civil Service Commission
*December 0B, 2011
6:00 p.m.

1 Approve Agenda Order
Mation Second, AYES: NAYS:

2 Approve Minutes for CSC Meeting held November 10, 201
Motion Second, AYES: NAYS: =

(Please consider one molion (o receive items 3 thru 6)

3 Receive Personnel Order. Ti of Empl /Granls and Project

4. Receive Personnel Order: Probationary appomtrnenll"Castcn Jr., Donald R./Fire Fighter/effective
Oclober 22, 2011
5.
B.

Reoei\rs F L‘Jnder Probationary Appoi fTucker,
e feffecti Nmember 07, 2011
Recelw: Personnel Order. Temporary App fiman, Patty R./Granl & Project

ger/Effective N ber 7. 2011

D./Neighborhood

ITEMS 3 THRU &

Motion Second AYES: NAYS:
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7. Approve Eligibility List for Grant and Preject Manager/Posted October 26 — November 2, 2011
wotion Second AYES: NAYS:
8, Approve Master Register for Police Officer/Test Date: November 30, 2011
Motion, Si d AYES: NAYS:
9, Report on current status of City of Gaulier Employee Handbook.

10 Other Business.

i1 Adjourn unlil January 12, 2012, at 5:00 p.m.

Maotion was made by Torjusen, secanded by Mansfild, to approve agenda order; and the
{ollowing vote was recorded:

AYES: Doug Mansfisld, Phil Torjusan
NAYS: None

ABSENT: Susan Parol

Motion carmied.

Molion was made by Torjusen, seconded by Mansfield, to approve the minutes of the Civil
Service Meeling held November 10, 2011; and the lollowing vole was recorded:

AYES. Doug Mansfield, Phil Terjusen
NAYS: None

ABSENT: Susan Parol

Motion camied.

Motion was mada by Torjusen, seconded by Mansfield, lo receive items 3 thru 6: and the
following vote was recorded:

AYES: Doug Mansfigld, Phil Tofjusen
NAYS: None

ABSENT: Susan Parcl

Motion carried, :

Molion was made by Torjusen, seconded by Mansfield, to approve Eligibility List for Grant and
Project Manager/Posled Oclober 26 — November 2, 2011; and the foliowing vole was recorded:

AYES: Doug Mansfield, Phil Torjusen
NAYS: Nona

ABSENT: Susan Parol

Molion carried.

Maticn was made by Torjusen, seconded by Mansfield, to approve Masler Register for Police
OfficerTest Date: November 30, 2011; and the following vote was recorded.

AYES: Doug Mansfield, Fhil Torjusen
NAYS: None
ABSENT: Susan Parol

Maticn carried.

During Agenda item 9, Interim Cily Manager Ramsay informed the C ission that the prog d
dbcok would be p ted to the City Council at the December 20, 2011, meeting for adoplion.

There being no further business, the meating was adjourned until January 12, 2012, al 5:00 p.m.

APPROVED:

a

N wloil)
j ]

Chairman’

Commissioner bod
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Motion was made by Mayor Fortenberry, seconded by Councilman
Macfarland and unanimously carried to recess until July 16, 2012 at 6:00 PM.

APPROVED BY:

MAYOR

ATTEST;

CITY CLERK

Submitted for approval of the Mayor and Members of the Council of the
City of Gautier, Mississippi at t_he meeting of July 17, 2012.
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