REQUIREMENTS FOR MOBILE HOME/MEMA COTTAGE PLACEMENT PERMITS

APPROVED BY THE GAUTIER CITY COUNCIL:  OCTOBER 07, 2008

REVISED BY THE GAUTIER CITY COUNCIL: OCTOBER 13, 2009

REVISED BY THE GAUTIER CITY COUNCIL: JANUARY 12, 2010

Mobile homes must be in compliance with Mississippi State Rules and Regulations, Regulation MH-5, put out by the State Fire Marshall’s Office.  ONLY ZONE 2 OR ZONE 3 MOBILE HOMES ARE ALLOWED IN GAUTIER.  ALL MOBILE HOMES MUST BE MARKED ZONE 2 OR ZONE 2 & 3.  MOBILE HOMES MARKED ZONE 1 & 2 WILL NOT BE ALLOWED.  Note:  other than where specifically noted, all requirements for mobile home placement permits shall apply to MEMA Cottages.

A.
Application (Submit the following)


1.
Completed Mobile Home Placement Application Form

2.
Legal Description of the Property (Proof of ownership by way of a Warranty Deed or Deed of Trust)

3.
Copy of home mover/dealership contact information.


4.
Certificate of Compliance (For Flood Zone “V”).

5.
Site Plan (Drawn to scale indicating property and setback lines, mobile home location with distances from property lines, water well location, driveway, culverts and other site features).

6.
Mobile Home Registration Certificate (Obtain from County Tax Collector’s Office)

7.
Signed lease/purchase agreement or letter of permission if the applicant is not the property owner.


8.
Provide documents for Zone 2 or Zone 3 mobile home.  This is the responsibility of the 



owner.  City staff will not perform research.


9.  
Location of mobile home for pre-permit inspection (to be inspected by 



the City for structural soundness) before being relocated or moved into Gautier.

B. Policies & Procedures Required by the City of Gautier 

1. To receive a pre-permit inspection, a mobile home must be brought to a location within ten (10) miles of the Gautier city limits.

2. Mobile homes must be at least 14’ X 60’ in size.  

3. Placement Fees:

Permit - $20

Moving & pre-permit inspection fee - $125

Deposit - $100 (refundable if no damage to City property occurs and all moving and placement polices, procedures and regulations are followed)

4. Mobile home movers are responsible for contacting the Community Services Department 24 hours before bringing-in, moving-out or relocating a mobile home in 

 Gautier.  The mover must provide a route plan, and time of movement.  If a mobile

 home is to be moved in or out of Gautier after City business hours or on weekends, the 

 mover or owner is responsible for any City personnel costs incurred as a result of 

 employees being called in to monitor the mobile home placement.

5. Mobile homes must adhere to all applicable state and federal building and fire code requirements and City of Gautier ordinances, or the unit will not be allowed to enter the Gautier City limits.
5.   All mobile home residences require two (2) hard surface parking areas.

6. All new or relocated mobile homes are required to be skirted after a tie-down inspection.  Skirting must be kept in good condition for the life of the mobile home placement.  Skirting must be appropriate for mobile homes. 

7. If any of the above procedures and requirements are not followed, or if damage to City property occurs during the moving of any mobile home, deposits may be forfeited and additional damages may be assessed through any legal means possible.

C. Inspections (Call 228-497-1878)

NO SPECIFIC TIME WILL BE GUARANTEED FOR INSPECTIONS.  INSPECTIONS WILL BE PERFORMED AS SOON AS TIME AND ROUTING ALLOWS.  

When requesting inspections, the following must be provided: the name on the permit, address, permit number and contact phone number.

An elevation certificate, prepared by a Registered Land Surveyor, for mobile homes located in Flood Zones A and V must be on file in our office and the following items found in or on the mobile home must be inspected and found satisfactory prior to the connection of electricity being approved:
1. Must be structurally sound

2. No damaged or missing panels or flashing 

3. Paint or outer coating must be clean, undamaged and unstained

4. All windows and doors must be undamaged and operational

5. No insect, bug or rodent infestation

6. Mobile Home placement within approved setback lines

7. Tie-down installation

8. Power pole installation and service to mobile home electrical panel

9. Sewer system installation and connections

10. Health and safety issues inside and outside of mobile home

11. Mobile homes within a flood zone require permanent foundation (Dry stacked. Blocks do not meet this requirement) 

12. Hard surface drive and parking

13. Skirting

14. Stairs and landings.  Landing must be a minimum of 4’ X 6’ in size and shall apply to all mobile home entrances.

15. Building codes require house numbers to be attached to the structure

D. General Notes

1.
Commencement of any work, prior to obtaining the required permits will result in doubling of all applicable permit fees.

2.
Mobile Home permits will be void ninety (90) days from issuance date.

3.
Separate permits required for electric and plumbing

4.
The National Electric Code requires a four (4) wire hook-up.  A separate neutral and ground wire must be run.  A 100-amp service requires a four (4) wire hook-up in conduit with three (3) #4 and one (1) #6 wires.  A 200-amp service requires two (2) 2/0 wires, one (1) 1/0 and one (1) #6 ground wire in conduit.  These wires must be in PVC or rigid conduit.

5.
Power poles must be a minimum of three (3) feet and a maximum of thirty (30) feet from the mobile home.

6.
Placement of all mobile homes shall comply with the requirements of the 2003 International Residential Code, Mississippi State Regulation MH-5, and the Code of Federal Registry 24CFR and 44CFR and the ordinances of the City of Gautier.

TO WHOM IT MAY CONCERN:  

I HAVE BEEN ADVISED OF MOBILE HOME PLACEMENT REQUIREMENTS.

   Signature of Applicant or Authorized Agent


Date



   Location of Property


________________________________________________________________________



  Signature of Community Services Staff Person Receiving/Witnessing Application

